
Instructions for setting up notifications and reminders 
1. Open the link provided and click the person silhouette icon in the top right corner. Register for an account 

if you do not already have one. 

 

 

 

 

2. After you have created an account, click the blue square with white lines. Hover over the preferences tab 

and choose the “Default Reminders” icon.    

 

 

 

 

 

 

 

 

 

3. Choose  the pencil next to the categories of information you want reminders about.  

 

 

 

 

 

 

 

 

 

 

4. Add reminders next to Hourly Events or All-Day Events accordingly. 


